EDMONDS SCHOOL DISTRICT NO. 15

PRE-APPROVAL REQUEST
ELIGIBLE ACADEMIC, INSERVICE, OR NONDEGREE CREDITS TO BE RECOGNIZED
FOR PLACEMENT ON LEAP SALARY ALLOCATION DOCUMENTS

Employee's Name:

School/Location:

Current Assignment:

Instructions:
To determine which credits meet eligibility, please see the REVERSE SIDE of this form. You will be contacted by
the Human Resources office if the coursework is not eligible.

A) Enter in the table below the requested information about each course you propose taking. Use the list of recognition criteria below to
determine which numbers to put in the last column.
* RECOGNITION CRITERIA:
Eligible credits earned after September 1, 1995, must meet at least one of the following criteria (numbers 1-6) established
by the 1995 Legislature:
1) Itis consistent with a school-based plan for mastery of student learning goals as referenced in RCW 18A-320.205,
the annual school performance report, for the school in which the individual is assigned.
2) It pertains to the individual's current assignment or expected assignment for the following school year.
3) Itis necessary for obtaining an endorsement as prescribed by the State Board of Education.
4) It is specifically required for obtaining advanced levels of certification.
5) Itisincluded in a college or university degree program that pertains to the individual's current assignment or
potential future assignment as a certificated instructional staff of the school district.
6) It addresses research-based assessment and instructional strategies for students with dyslexia,
dysgraphia, and language disabilities when addressing learning goal one under RCW 28A.150.210, as applicable
and appropriate for individual certificated instructional staff;

B) Present this form to your building principal/supervisor for signature and recommendation. Your principal/supervisor will
forward this completed form to the Human Resources office.

C) Upon course completion, official transcript(s) or Washington state approved clock hour form(s) must be supplied to the Human
Resources office for credit to be applied in accordance with the applicable regulations and WAC's as described in the Procedural
Agreement between the Edmonds Education Association and the Edmonds School District No. 15.

D) Movement on the salary schedule due to additional coursework, degrees or experience will be accomplished only if official
documentation is received in the Human Resources office prior to October 15.

Final approval will be determined upon receipt of official transcript(s) or Washington state approved clock hour form(s).
Date or Term Institution or Course Designation No. of Qtr. Recognition of These Credits is
Earned Provider And Title Credits or Based on the Following Criteria *
(MM/YY) Equivalent (number 1 thru 6 See Above)
EMPLOYEE'S SIGNATURE DATE
PRINCIPAL, SUPERVISOR, SIGNATURE DESIGNATING APPROVAL DATE
HUMAN RESOURCES SIGNATURE DESIGNATING APPROVAL DATE
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WAC 392-121-255 Definition -- Academic credits.

academic credits means credits determined as follows:

(1) Credits are earned after the awarding or conferring of the employee's first bachelor's degree;

(2) Credits are earned on or before October 1 of the year for which allocations are being calculated pursuant to this chapter

(3) Credits are earned from a regionally accredited institution of higher education:
Provided, That credits, determined eligible pursuant to subsections (1), (2), (4) and (6) of this section, earned
from any other accredited community college, college, or university and reported on Form S-275 on or before
December 31, 1992, shall continue to be reported,;

Regionally accredited institution of higher education means a community college, college or university which is 1
accredited by one of the following regional accrediting bodies:
* Middle States Association of Colleges and Schools;
* New England Association of Schools and Colleges;
* North Central Association of Colleges and Schools;
* Northwest Association of Schools and Colleges;
* Southern Association of Colleges and Schools;
* Western Association of Schools and Colleges;
Accrediting commission for Junior and Senior Colleges.
(4) Credits are transferrable or applicable to a bachelor's or more advanced degree program:
Provided, That for educational courses which are the same or identical no more credits for that educational courst
than are transferrable or applicable to a bachelor's or more advanced degree program at that institution shall be cc
(5) Credits earned after September 1, 1995, must satisfy the additional requirements of WAC 392-121-262;
(6) Credits are not counted as in-service credits pursuant to WAC 392-121-257 or nondegree credits pursuant to WAC 392
(7) The number of credits equals the number of quarter hours, units or semester hours each converted to quarter hours
earned pursuant to this section; and
(8) Accumulate credits rounded to one decimal place.

WAC 392-121-257 Definition -- In-service credits.
in-service credits means credits determined as follows:
(1) Credits are earned:
(a) After August 31, 1987; and
(b) After the awarding or conferring of the employee's first bachelor's degree.
(2) Credits are earned on or before October 1 of the year for which allocations are being calculated pursuant to this chapter
(3) Credits are earned in either:
(a) A locally approved in-service training program which means a program approved by a school district
board of directors, and meeting standards adopted by the state board of education pursuant to the standards
in WAC 180-85-200 and the development of which has been participated in by an in-service training task force
whose membership is the same as provided under RCW 28A.415.040; or
(b) A state approved continuing education program offered by an education agency approved to provide in-servic
for the purposes of continuing education as provided for under rules adopted by the state board of education
pursuant to chapter 180-85 WAC.
(4) Credits are not earned for the purpose of satisfying the requirements of the employee's next highest degree.
(5) Credits earned after September 1, 1995, must satisfy the additional requirements of WAC 392-121-262.
(6) Credits are not counted as academic credits pursuant to WAC 392-121-255 or nondegree credits pursuant
to WAC 392-121-259.
(7) Ten locally approved in-service or state approved continuing education credit hours defined in WAC 180-85-030
equal one in-service credit.
(8) Each forty hours of participation in an approved internship with a business, industry, or government agency pursuant
to chapter 180-83 WAC equals one in-service credit.
(a) No more than two in-service credits may be earned as a result of an internship during any calendar-year periot
(b) Each individual is limited to a maximum of fifteen in-service credits earned from internships.
(9) Accumulate credits rounded to one decimal place.
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